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We cannot furnish back numbe:

Keep The Helper for Reference.

WHAT TO PRINT AND HOW TO PRINT IT

uch as you purchase from the

Kelsey Company are _properly

No. 435 |  chargeable to your Merchandise ac-
count, and you can have a shee

1974 in your ledger for that. When you
ay out for you note

The

Printer's

HELPER

The KELSEY COMPANY
Meriden, Conn. 06450

Single orders for $20 or more keep
the Helper coming for ot least a yoa.

Bookkeeping for the
Printer

A correspondent asks, “How
about some information on simple

goribing simple and efficient me-

Perhaps a_restatement of the
aims of %’he Printer’s Helper is m
order.
subjects excluswely "\tel‘e-!tm%
the prmter, which he cannot_find
satisfactorily _trea sewhere.
The prm(crs bookkee] pmg will not
vary in important details from that
of sy other business of similar
si: those who feel the need
of dotailed mstruction will find a
number of books on the market

which cover the subJer:t simply yet
adequately. Anything we have to
say on it must th»re nre be ‘brief.

The essentials for the printer,
the same as any business man of
the same size, a

1. Careful record of customer’s
accounts, so that you receive the
money due you, yet don’t find your-
self trying to collect twice for the

job. 1f in your rounds you

collect cash, have a notebook h.-mdy
to make a memorandum of n:
and amount — right then, ne t n
The simplicity

in your sh i to you
like detail, you will find plenty of
opportunity, don’t need it.

side, and amounts received in p:
ia" e

ment_on the other, shoul
d of expenses. As far
as the individual firms to whom

you pay out money are concerned,
the record is the same as that of
your customer sccounts, but re-
D of keeping
owever, you will wan
to go a little further, if you have
3 shop separated from your dwel-
ling place. Paper, ink and supplies

Printed on K

the amount there as well as under

Eauipment (cases, cutters, presses,
gt is capital expense, which can
be carried as . T the print-
ing ind\lstry ts customary to i-
gure that each year takes about
10% off the value of such equip-
ment — in _other words, equip-
ment depreciates that much — al-

though different thobs ave their

for _covering_it.
you decide to carry depreciation m

valuo of th year before, Example
b $100. Five
years old, ca t year at $50.
lo% depreclanun his ‘year $10,

Typ e, leads, furniture, rule
the "like are’ really also capital

for it later, but in )

least, it should o in the right place.
f hen

take inventory you can decide

¥
whether you wish to carry it as a
capital asset.
Heat, light, power (if you use
jui

‘motorized ipment), _shipping
charges, ising, taxes, repairs,
insurance, - miscellanicous éxpenses,

you want to-segregate
e procedure is the same
as with merchandise — a sheet on

which to enter the items as in-
curred.

Merchandise and labor (time
can be charged against each speci-
fie joby but the other things sre

a percentage to
chandise and labor cost. ' This per.
uld be such an amount
as il cover your general expenses
if spread over your year's business.
record during
your first year you will be able to
estimate them for the following

ot ktsepiscg 18 lorly  mbena for,

Motel Advertising
and Printing

e of our readers who oper-
ates a motel, Mr. R. C. Lind, re-

was shown operating the machine,
and several samples of his work
were reproduced. We

“When we set out to do promo-

tional worlk for our motel we found

business forms,
cards, postcards, 4x6
registration “cards, "and so for
ending invitations to honeymoon-
ors a3 suggested in’ the. Journal
fine. We've tripled our ad-
budget

tionery,

best_investment I’
We are publishing this quota-

tion to remind our readers of the
big market there is for printing
i , tourist_courts, motor

who prefer to buy
theirs, and here is where you come

e
by Teiner il heialiaMia oS
duce.

When a guest leaves one o
more articles in the room,
Lind has a eourteous friend1y card

his motel, simplified instructions
ow to get there, plus the

phone number, etc:
M. T e e eld by
my press from
53 iy o sy them 1
sent you,” but plenty wil adt Zor

someone

keeping track of your business,
and the more important thing 15
to make money. Simple

Tmean less.time spent’ on non-p pro-
ductive effort, so don't get ta

little business, or going out and
getting profitable orders (with less
handsome records at home on a
bigger

should be on

s nor pay your
own bills with them.

ey Enameled-60 paper, with Kelsey Halftone and Mixing Black Ink




Ticket and Program Printing

1. TICKETS
Almost every prospective i

one of the profitable i
will be available for him when he
usiness. He is correct in

the assumption, in fact, we doubt
ch whether he realizes

t extensive field ticket
Drinfing is all by itsclf, even ex-
cluding _standard ~theatre

more economically than large.” If
ur toes, mlghty
it will go to the

numbered, in which case you car
use ind numbering machine if
you don' invest _in_the

numbers for you
Several good ticket jobs will mo
than pay for an automatic e
bering machine, however.

‘Some affairs call for two tickets
—one to sel, which is in turn ex-
changed for a reserved seat tic-
ket lnemigcane there i double
business for

& awvorage club, school, church,

only on
s many profer

s on hand to
show, pxefcmbly prmted, so that
‘ustomer may give you an O.

is well to hay

ter card, and make more money
to0, It ‘your prices are properly
Imed u

s far as square comered tic-
ket o, the dgmand runs thru the

whole range of grades, from Lite-
ellum stock. e
ch les are mostly used
for raffle tickets and such. For
regular tickets, sizes C and E are
used. For tickets requiring stubs,
there is size S, b tickets

(Continued on ym]yr fmm
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THE PRINTER'S
DICTIONARY
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Intermediate
e or 8 o

or other cut

Roman

Cor body work), which
was its original one, altho in later
years subo rdinated - to
Roman for that purpos

Prew—A press suited for
gem:ml job print

g — Miscellaneous
g, o5 comtiasted with &
zation on one particular kind,

To jog a pile of paper ie

to straighton 1t up so thi the
A miotiisnd ATons
Journeyman — One who has

learnedhis
it of coutse refers
pnntmg trade, The
e cimt down from the midile
s, when skilled cratsimen were
more itinerant, ie. journeyed
;sbout. Formerly a man who worked
by 4

Tu roperly space out
. Ba

line: ch space between

ith due regard for appearances.
Thiswill cail for somewhat different

the_illusion of it is
customar: use a somewhat
Smaller space 5o as to give a good

not so_particul
these distinctions, but
ily _spott
printer.

Clieation, that s, leave less space
between words than was formerly

r

serted,

course, where needed.
mare nest issue

CAST WHEEL
NUMBERING MACHINE

This economy_mode is offered at the lowest

price ke 0 S A0 excalent machiz: i

ehedl b fron 1 L0l

e Jo s prinied o

e and e nchs on: Witk Homan fares
fnch high. | Skippina Weight, § oz

MODERN Sromens

FontD 2fteeer 7>

T 3
B 2]

B ngle cuu 1.60 each
For planing down forms

e

and making proofs

Hardwood, 1.
ALLET siipying i
¥

Planer.
wood, a necessity 2.05!

More Color Means
lore Eye Appm/
At rigiolty and suractiv

B rodueed with this SP
ng Wi, Try'tseo forourset vt
wch ot el will make in your work.
4oz, tube of each
Many Purpose Doep Red |
Many Purpose Yellow
Many Purpose Blue |
Special Mixing White |

Cor
Price
@91

or Job Composing Stick

Excell

row pattern; steel, new design, istantly
djaee ks Y s
'inch, A capacity sa0s

B pthe Welshe, 10"




WITH OUR

READERS

A Trough For
Cleaning Rollers
From an old reader:

1 have made a metal trough six
enough to

The ends are notched to take the
roller shatts, and allow them to
revolve in_the
o mall quantity of clean-
the pan, revolve ‘the rollers
it, and work on them with a
small paint brush. I finish off by
rolling them in a piece of mews-
paper to dry them.
Editor's Note: Before the ¢ ollers

from them. If your next job
one or more cuts in it ~mini
pecks of paper or du: e

themselves to the surface of {

e e
Poiﬂihle.

Cellophane Tape for

Makeready

me Roopke Printing

1 have a toll of telloplune tape
xight beside my press, which I find
very handy for spot SN
“ouldn’t get along without it.

I use this tape to fasten gage
pins so they will not move and
Eboit tho register, especially on two
or more color worl

Take off the "Squeeze”
Before You Start

Unless you are going to do a job

You need, but you m:
T o difieulty I Gotting &
satisfactory job.

There have been articles on un-

not o rely entirely on your impres
ant to produce

1t will save you
Eeouble on the majority of Jobs.

The Pri

s Helper

ST ELPIL AL
SOADIED

Steelplate Shaded, sometimes
called Engravers Shaded, was_de-
s\g ed to glve Lhe int a face

satisfactory ones an
them, This is good for the printer,

a like Steelplate Shaded and
use it for years, confident that the
engraver will continue to employ
it and keep it popular.

with other faces which de-
pend on capital letters of o

setting.

Steelp ate_Shaded makes

attractive rajsed printing; too, The
inaril

very

dull finish is or ed be-
cause thiz most closely a‘sprox-
imates actual engray

done job with Steelplabe pius em-
bossing will be har tect fror
steel or cnyper‘plxte e

When Someone Moves
We illustrate a form which has

been very successfully used by &
customers _have

just e theket fox this. On the

Have you hewrd
he news?

Hlen nd vic Johen |
Tormerlyof St. Al
|

Long iland
Thi s reduced. Actual sise should b 3t ar larger.

front (panelled) page in the upper
lef e words

“Now in their n¢
by the new ‘address and telephone
numi

‘A “folder-card of this kind —
with changes in the exact wording
for different customers to avoid

il

Vide a nice market. There are
various ways for getting tips o
changes of address — items in the

papers, contacts with real estate
men, etc.
Printed notices of business ad-
dress changes are
they are by no meas

entirely new field to'most printers,
nder the head of
creative selling — mkmg
ness which would otherwise be lost

the printers who keep busy
e those swho think up litle ideas
of this nature. There was a time

out birth announcements. Some-
body had it as an original jdea

and many printers since have
cashed in on

STISLIPLAT
SBATDIID

No. 0116 Point
No. 60126 Point 10A
N O H Arac 1A Sa i & 75

No. 1214 12 Point

AIDID SO

BT

No. 1217 12 Point A 31400
GIRAY

No. 1216 12 Point

LOOIK
SYIIIUIOeS3

ULTELANOY,

5

SAVOY ‘c‘ﬂrﬂ“' ase

SAVOY AULPURPOSE.
CaRD CASE

e to hy
(..,a.n.m ost practical card ease

<t i noly ot "With packets
i both 1 i heavy biack plastc
Wil ol ( “feense” appointment. memos:
membership cards, sic.. 4% well as businest

and |gmmlhan|>< Gl Ve outdide, Hxirs
inehes: ope

1t0.49.18 cach; 80 or more, 16 cach.

Round. Corner Cards No. 63
The best kind for tickets
Tinted—hit, Pln, B, Yellow, Lok Boe,

" Grea:

s or tor S05" 100”5000 108
s00—am am 3
SB08

‘a—vou can assort colors i
by 0 [t bt rtengher




THE KELSEY MAN
Talks About

lu(kmg the Form So It
will llh

While the Excelsior press has a
removable chase bed, so that if the

be careless about tightening up the
form, because there are other rea-
sons for good lock-up besides the
danger of losing something out of

ttom when han When
things are not snug, type, s or

leads sre fahle to_wor
printing, Jmssmmw
among uthez u.mgs, ‘ot damage to
the rofle

The first point in good lock-up to
be watched i g of the
lines when you are satting them in
type. Care should be taken to
make the lines not only tight, but
all of them of equal tightness, Do
not, crowd, too much because as

line is spaced in your  com:

—or in your chaso if
Jou are not using anc-_the

flect of too tightly spaccd
Tines i to crowd the siek out &

Respacing a Line of Type
If you

make the top lines loose.
make all the lines

inexpensive, and they
will pay for themsélves many

times over in speeding

lines are p; y spac

In stml%hl settlng of body work,
the usual proced o first
space out the line. with threy
spaces, and then, if the line is to0
long, change the'spaces to thinner

is too short, put in
care in cither case to

quoins, if
you are locking up with them. ' If,
however, there are two or more
columns, or if there are a number

of lings of different length, care
st be taken to see that all of
m are fitted together so_that

pressure on the four sides of the

entire form will cause equal p

sure on every singls piece of tyve

and material in the job. The

Card Cases Make Good Will

When your customer reccives an
order of ¢

put them in, the{ will
Toment, start o deteriorate in ap.
pearance.

, iwhen you give him his cards,
you also him a simple, inex-
ponsiva cand case to keep.them ing
you are helping him to make a good

space in_them for driver’s license,
membership eards and other simi.
lar items as well a
cards. Try a few on your
ors and get their reaction.

Ticket Printing (Cont'd)
are usually printed on the cheaper
grades, either in white or in
colors. You can make the per-
forations fux the stub with steel or

slightly more_than type high, it is
sharp, and will have a tendency to
cut good ones.

Ticket, forms are more or less
standard. The g

of Border around the edze, itier
a regular ornamental on
of rule. A little decomwe cut

erhaps a musical cut, a
bassballcut, Hallowe'en, Thanks:
giving, or whatever may be appro;

priate. Such cuts ma
over and over again, 50 they often
prove good investments. If you

are going to print th m,
often gocs with the, tie

and that
ket job, yo
that ‘too.

a;
W 1r S | G, Jo1

Shipe W1 77,

e
A evaporation.
“When nected.  Stron;

Shipping Weight, 2 pou

Pinecraft and

A iree
orionry Taper o ard, Hapay siock tzes
o Yﬂur nwlu. (500 sheets

1338 liches wel i

G
Ship Wor,
015, Fibe.

Patriotic Cuts

50-star Flag
396 3.50
(one color)
J396A 590

(two color)

ASdl 3.50 ABI0 350

4  The Printer’s Helper
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