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LESSON FOURTEEN
Envelope Printing

Envelopes, owing to the various
thicknesses of paper at different

points, often require a little more
work in preparation for printing

Fig. 2
'3 W 6
Fig. 3| 4 & L7
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Fig. 4

than a job on a single sheet of
paper. The overlapping and the

m which holds the flaps cause
thick places which must be com-
pensated for if the printing goes
over more than one different thick-
ness. Sometimes this can be avoided
by opening out the flaps, particu-
larly when the corner card you are
going to print is small, and the
envelope is “high cut”—that is,
the top of the back side is almost
parallel with the top of the front.
In this case, you will be printing
on two thicknesses of paper, but
not two different thicknesses, so
that the type will not be held off
one part of the envelope by two
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or more thicknesses in one spot,
and a fewer number in another.
When you do want to print on
the flap itself, and the corner card
will run over more than one dif-
ferent layer of paper, it is custom-
to take an envelope of the
lot you are going to use and with
the point of a knife or a pin, punch
small holes through the tympan
one at each upper corner and one
at lower right hand corner. Take
an impression of the
PR S smgle
sample. This must be cut out so
that when the cut envelope and an
uncut envelope are laid on each
other, the number of paper thick-
i i the

1 of the illustration, there are four
thicknesses of paper, and all the

over at points B and C, there are
three thicknesses, requiring one
more to make up to the maximum
four, and points D, E, and F, hav-
ing only two thicknesses to equal:
ine, Tequire only two. thicknesses

e il thicknesses
must be cut exactly, and
therefars noceasary o know ,u;z
where the paper laps over. This
can be ascertained by running a
lead pencil at right angles with
the joint, the same as you would
take a rubbing of a c
are now ready to cut out
the skeleton envelope. A, havin
the greatest number of thicknesses,
is cut out entirely. B and C having
the next largest number, should
have all but the front thickness cut
away. D, E, and F have only two
thicknesses, and are therefore left.
Paste the envelope thus prepared
face up on the tympan sheet direct-
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Closing flap as envelope is printed.. .

Hand is
at top of press plalen, withdrawing envelope

ly under the top sheet, being care-
ful to match it with marks pre-
viously punched. If this is done
correctly, you can print envelopes
without any difficulty.

Operation. 1 (See above for 2 and 3)
Envelope Feeding
Each printer has bs owmn {des
of the proper way to
PFInt avilogin, bt Hore &1 5
couple of suggestions.
They may be and often are printed
with the flaps open or the
flaps closed. For printing with the
flaps open the same technique is

fore
tents of the. envelope prior
mailing.

“This consists of aking » pack,
breaking the band if they are
bl e upside
down in the palm of the left hand,

moving the top envelope down so
that it can be pushed under the

tinue until the whole lot is fin-
ished, the e flaps flat
d o

lrer of envelopes in a very short time
envelopes

anled head down, the ﬂlpx ot
ot be opened, as the flap side is
your guide or gauge edge in that
case.

If they are to be printed right
side up, and with flaps open, 5o as

done by dragging the envelope, not
Bicking ¢ wp, ‘frun

after the impression. As the flap
leaves the top of the platen, the
thumb is slid underneath, pushing
the flap to closed position.

If you prefer to close the flaps
as a ‘separate operation, prop the
envelopes up in front of you, face
forward. With both hands, one at

them aside or in the box.
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Typewxi(er Facsimile Work

a great deal of facsimile
:ypewnuzr printing is turned out
by stencil d\lpllcs ors and ma-
chines like t]

rge opera
order businesses
heavily on printers.

inting pmss will turn out
such printing in several different
yays. Some are straight printing
jobs, that is, they o

r bool
Tastead of regalar spages ‘and
quads, so-called justifiers, the same
width as a typewritten character
are used singly or in multiples.

Printing is done through a piec
of silk or a silk ribbon, so that u.e
e is almost as good as the

forth over the form are nec
to load the silk with ink
the impre

If the customer is going to Al
in the letter at the top with names
and addresses, it will be best to
obtain a specimen of the work

essary
and got

done by the typewriter to be used
for the job, 50 that you can match
it as closely as possible.

Any fine weave silk will do for
use over the type. about; the game
weave as a A
Bees of old Vidltigraph sibbon' 18
exactly

18300 buy new slly wash it
well with soap and wat re-
move any sizing or dremng in the
cloth.

Some printers, instead of lock-
ing the silk over the form, sew it
on the grippers, having set them
well off on side. Around
fifteen or twenty impressions are
necessary to impregnate the silk
before the correct amount will
show on the paper.

ome printers, instead of plac-
ing the silk between the type and
paper, use a coarse weave linen
on the tympan, either for the tym-
pan itself, or directly under the
first sheet.

1t is also possible to run dupli-
cator stencils on a printing press,
although the incentive to do this

because inexpen-
sive duplicators are available.

is required, of poplar or some
other wood which does not warp
etal bound block is

eight thicknesses of any cheap
cotton cloth, and tack securely all
the way around so as to avoid
wrinkles.

The pad is saturated with re

may
ened, but pxohuhly g ntay in
place without.

The work is then fed through
the (without rollers, of
conety T regular manner.




Kelsey
Printing Course

How to Do Real Embossing
Before reading this, it should

similar, although not identical re-
sults, namely: embossing, which we
deseribe  here,

Male and

Jfemale plates

of embossing
die

any kind, using regular type, in
connection with special inks and
compounds, and the raised printing

To do embossing it is necessary
to have a special embossing die in
which the design to be produced
is sunk in, not raised as for ordi-
nary letter press printing from
type, cuts, etc, and, if the design
is to be in color you will need &

plate or form for each color to
i
die. Embossing dies are usually
engraved in solid brass, by hand
and are rather expensive.

simple, small designs, with a little

block and cutting the die in the
son lead back.

ere are several compounds on
it making the counter
or male die, but for short runs, the
printer can make one of his own
which will be very satisfactory.
Sift a small quantity of plaster of

packing from press and glue a
sheet of cardboard on the platen.
Lock the die in the chase and get

eed in a pi
Which will take off the sharpness.
To Clean Shaded Letters

‘Sometimes, after considerable use
the fine lines in shaded type be-
come a little clogged with ink, in
which case the type should be
cleaned to produce first class work.

If your shaded type, or type
with fine lines become filled with
dirt so that a good clear impres-
sion is not possible, try a rubber
eraser on the type. The same thing
can be used on dirty halftones to
advantage.

printer who wants to_ clean
shaded type can buy the gum cleaner
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used by stenographers to clean the
keys of their typewriters. e plntis
and applied to the type with a
gentle pressure such as one uses
with a blotter on ink. It is similar
to wall paper cleaner in that the
dirt it absorbs can be worked into
the gum and it does not soil or in-
jure the hands. This cleaner has a
long life and its effectiveness is
surprising. It has a sticky, tacky
feeling like a good press roller, and
must be pressed, not rubbed over
the type. It should not be confused
with soft gum crasers, or the art
gum erasers which are more crum-
bly in texture.

Composing and
Make-up Rules
Composing rules are type high,

3 com-
r sets his type agamst the

Bowss wir
wiry g
Woriags

A Composing Rule

composing  rule. a line is
completed, he moves the rule for-
ward, putting a lead in its place
if the work is to be leaded, or
nothing if he is setting solid. The
composing rule is of particular

the previous line, and make pro-
per justifying dificult.

Composing rules come singly or
in sets, but they can be made out
of brass rule with a little cutting
and filing. Sets of them come in
plush lined cases, just as a ma-

individual printer, and looked upon

as a sort of occupational token. It
is also called a setting rule or a
printer’s rule.

Makeup rules likewise come in
sarious sizes. They are handy in
pushing lines back and_forth, or
handling them when making up a
form in the galley, and in making

e for ease in han

Lesson 14—Questions
1. Describe how a “‘skeleton” envelope

is prepared.

2. Why is such a prepared envelope
neogey

3. In_typewriter facsimile

inting
hmu is m ol xaod i whare

1 Whatts embﬂuuw'
5. What is the difference between
engraving and raised printing?

“The Printer’s

DICTIONARY

K

Kalogram—Similar to a
gram, ‘but Including. all the letters
of a name. Used sometimes on in-
dividual  stationery, bookplates,
and such personal printing.
Standing—The holding of
, ete.

K
any form of type, etc, so that, if
Hodgssary, it may sed over
in, without resetting.
A pie

be kerned. Ttalic and seript S
have more kerned letters than
other styles. Some type, particu-
larly machine composition mate-
rial, have no kerned letters at all.
Care should be taken to see th

kerned type is not broken In some

gether, because o
e top of the £, hence ligatures
(combination letters) are supplied,
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h as fi, fl, fi, . In some faces
they will 'fit, but as a matte
custom hgatu!es are supplied.
being printed in
S
into_proper position on the y
the’checking up with the
be run' in"the  color which best
shows that position, In most cases
this is the black form. The one
lled the

which determines this is
key form.

Eep form. Stam
collectors "Wl recollect that many

ions with colonial possessions,
such as Great Britain, :
Portugal, ete., use a single design
for the postage stamps of -

the stamp being
plate. In_ this esign,
which is in color, is cnlled (he key:
plate, because 'the

Sctesmined by the design: not the
black plate with name on it

Kick Press— A press run by
foot power.

Kill—To kill type or matter is
to, order it taken out, and redis-
tributed into the cases. It may o

‘sot have been an [n & pre
vious edition—usually not.

L

Labor Saving Furniture, Rul
Leads, steMaterial cut fo v ar
GosSiandard sizes. and offered. in
o save time in makin
job 'and making it easier to clas-
sty and lay away for future use.
Laid Paper—Paper having par-
alel lines and possibly cross lines,
watermarked into it as a contin’
uous pattern.

_in the pro-
o1

bla
e Ierioy
mostly produced by burning natu-
as.
arrangement _of
material, cuts, type, ete. for a job.
Also used to’denofe the working
diagram showing the way the jol
is to be set and printed.
L over Case lettors—small
letters, as contrasted with caps—
capital letters.

Leaded Matter—Type with leads
between the lines, as contrasted
solid (unicaded) ma

Leaders—-Dots or hyphens cast
singly” ox ogatbes. on ong. biece
o Eoeeacd ey o ol bud
guide the e; fgures, Tottors

Lead Ra k with e
p?rtlmednu o Bold aifeeent Tengihs
s—Strips of metal to use

pmn\.s thick or more is called a slug.
itle, caption or
shnrt description under an illus-

terhead——Actually, the form
whieh s printed i

Thact. ot i paper; bus ‘also
used to cover the entire printed
letter sheet.

Letterpress Printing — Printing
done from regular type and plates,
as contrasted with lithograph
gravure, copperpiate. en:

and other forms of print-

Space Work with
spaces between.the lettors as well
as the words, This is done most
Simen to avoid leaving an excessive
amount of space between the
words themselves, especially in a
short line, whicl is particularly
difficult to’ justify properly.

Lift—The quantity of paper

raph for
ot Pt nok

the same purpose.
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rom some magazing
it in his own without credit.
Ligatures—Two or more letters

ligaturcs are provided, therctore,
should a

Lig Type whase TRt
R e S (o,
s finer and narrower lines thru:

[IGHT Face TvPE STYLES

Line Gauge—A printer’s meas-
uring stick, marked with picas and
half " picas ' (Nonpareils).

Line Gauge

Linen and Linen Finish—While
originally applied to paper made
{rom linen rags, linen has come to
mean any paper with a cloth im-
pression on it Such surfaces are
cither put on with rolls embossed
for the purpose, or by running the
stock between sheets of actual
cloth and rolls,  Linen finish in
Bast ears has Inrgely lost fta pop-
Glarity s a g

£ lines aj
gpeaking, line etchings are made
by photographing the drawing,

print, or whatever is to be re-
prodiced, transferring the image

a sensitized zinc plate, and
etehing (eating away with : cid)
those portions ‘of the plate which
re to appear as whites in the fin-
ished printing job, low enough so
that ink will not touch them. The

Ui
Line Engraving

resulting plate is mounted on a
block, and is then ready to use in
Beinting or slastzotype. duplicaies

made from the original
T T Bl

‘the cut is damaged, the
original will be unharmed. Line
engravings are also called_ zine
etchings —“‘zines”— altho coarse
screen halftones are also made on

pates’ sos Halfiner

of Stars. of as-

coriaha. (o%) ued bo. Indicate
omissions in an article, story, par-
me part

used. tu indicate that mnner which
ool ular_reading
B e e presem
law requiring that such matte

“-dvemscmenv
as largely eliminate use for
that purpose. For use singly, see
old as part of the font
of auxiliary chafacters, of  sep
arately as extra letters and_fig-
ures, either by the number of pleces
or by the s-mch lin

H

various
s it of “anieh Al
line with each other.

one standard which has been used
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by most manufacturers for a num-
ber of years, on most faces. Most type
ison whatis called common line. There

o st vn ‘Wl HpAt i

HHHHHHHHH
Examples of Lining Type

ables the foundries to get four
different
occupying only the bottom of the
body, and the largest covering it

FHerry Christmas

A Linolewm Block Cut

press) printing, nor cut in char-
acters in
Lithigrank

‘Conpernlate Gothic, cast on Title Line

from top to bottom. There is also

t line, used on a limited num-
ber of very specialized faces. In
the old days, before standard line
was adopted, there was no assur-
ance that two similar types would
line at all — and usually they
wouldn't. Like the itroduction of
the poil\t system, standard line has
been of p to printers and
G Tl

Linoleum Block Printing—The
use of engraved blocks of lino
leum for cuts. tint blocks. large
lettering, (Dance, Ice) ete. The lino-
eum itself is mounted on blocks
of wood to make it type high.
Very similar to wood cuts
made when printing first came into
existence, and now quite popular
among artists for certain types of
illustrations.

Lithography — Printing from a
flat plate of stone or metal, which
has neither raised characters, such
as ave used in ordinary (letter-

principle that water and oil do not

mix. Also see Offset Printing.
Lithotone—Halftone made by a

special process, in which lines,

running one way of the cut, take

the place of the dots which in or-

dinary halftones furnish the face

e cut.

Live Matter—Type matter which
is not ready to be distributed into
the cases, or discarded, either be-
catme it has ot yet \m-n printed, or
because a rerw desired.

kv\lpro febie up a e

chase

ress.
quoins,

name for-
merly 4pplled w10, pomt type.

~The small letters

of the alphabet, so called because

in a pair of news type cases, they

are placed in the lower of the two

positions on the ton of the rack.

e upper case (caps) occupy the

above. The cases them-

sclves are also known by these

per—Cuts, type, ete.,
which are not type high

(7o be continued)

~




