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LESSON TWELVE

How To Make Up Pages
Having determined the length your
pages are to be, puta six point slug at
the head. If this is the first page, and
there is a title, space sl\ould be left

kit botiom,

umn is then too long, and the type
is leaded, you can cither remove

traction of the page when you lock
it up. This will amount to_about
a two point lead in three inches,
four points on three to six inches,
nd 50 on, in proportion. If you
don’t make that allowance, your
page ia likely to be short when it
is in the o

sppearance’s sake there are
several Laboos.

an undesirable notch or unsquared
widow lines they are
Salied i printing parlance,  The
last line of the page should not
end in a divided word. These rules
will all be found violated at one
time or another, but due as much
to carelessness as to inflexibility
of the matter itself.

Layouts, Makeup and
lmpmﬁm

uple of definitions _will
pmbnbly "he helpful here.” Well

take them from our own diction-

e chase; spacing it out, group-
ing it, akeup comes  after
composition (setting the type) and

hcfure imposition,
seasoned pril

he
elsewhere, in such shape that it %
ready for the pre
Layouts — First Steps

rst, we have makeup.
Some specific Kinds ave included
further along in this lesson. Just

makeup time. We will cover the
subject more fully later.

You have a Job o' do. You
customer wants a card, sutlonely,
tickets, billheads, piece of adve
tising matter — anything, in fm

f

say, but is completely ignorant as
the amount of space it will
take, a layout is in order.
If the job is a card, st mmnery,
a ticket, or other work in

also any given arrangement
wlll ook, Try several.

A good layout may mve you
from a change of mi

time consuming extra work and
expense. Skill in layout work
comes with much practice. Big

printers usually have a man who
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does mothing else. Advertising

customers. But more anon on this.

i

Layouts help visualize finished job
The typs, then, is sct. The fob,

now, is to make up
Secordancs with the layout. I 10
1

et the size of the proposed fin-
ished job, so as to get the best
possible arrangement. You then
ve dummy-layout,
which can be used in the making

type lines put in their proper po-
sition. As a matter of fact, in
job work, as contrasted to book,
magazine’ or newspaper printing,
‘makeup s o greater por

than im) Ioepotion cnlll
for arvangement of coumplets pi

in such order

or ‘pinned the

be-
rrange our
lines aad space them out with the

least lost motion. When the form
is fully made up, we will prob-
ably find it worth while to take
one more proof — in the galley,
possibly — to see whether there
T e G T L
ing we need to

Tt the proof is satistactory, the
form is now ready for the ¢
and can be laid on the stone or
impostng surface. From here n
we have imposition, with the pro-
por arrangaaent, of pages it there
are more than one, or if not, the
immediate locking of the form in
the chase, as deseribed in a pre-
vious lesson.

Pamphlet and Book Makeup
With all the matter set, you are
up_page

in a positi e es.
You may have already decided on
the page size, and intend to I

the number of them come as it
will. Or you may reverse the pro-

your work within a given number
of pages.
If the book or pamphlet has
chapters, the first page of each
chapter should have its head be-
low the top margin of the other
pages. Usually about one-sixth of
the top of cach chapter page is
left blank, but the exact propor-
tion is optional.
are a few other common
Tables of contents,
lustrntmn!, prefaces §

lists of il-

printer, if any, take a lefthand
Headings on pages (the
running heads) may be set in caps
of the same style and size as the
text or one size larger if so desired.
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effort is made to have all

ST R For o st
page, even if a blank is left
opposite.

Page numbers are on the left
on left hand pages, right on the
right hand, same point size as the
text except on the short (first
page of chapter) ones, when they
are centered at the bottom outside
the page measure in a size smaller.

Vext, cap Roman numerals,
Indentions and Headings

While the most common inden-
in body wa

ination of current printing will
d sclose & variation in_prastice.

columns are more apt to be
uemd with bigger indention; for

There was a time
such rules were more gen-
erally adhered to; at present the
typographer is given a great deal
of latitude.

“This is toshow the use of the
e
i an em uad at the boginning
The squared indention is pon:
denan ¢l e e o
h being the same

Among the more common varie-
ties, aside from the regular just
described are the d
hanging indentions.

e rest. For
hanging indention -Il but the first
line is indented, wi ive a i
tle display £ the beginning of the
paragraph.

Some newspapers use the hang-
lng indention for hendlmes Others

se the more common (for them)
ltep head, roughly ximilar to the

Step Head is @
w‘urNcwlplperﬂ-d e Sty
Tioth Larce and Small Cities

Of Lato Years Many Newspapers
Haye Adopted the Flush Head
Left Margin Flush-Right A% I¢ Comes
Sill Another Style of Headline
o Whige A1} Ties Are Contered
Ita Adherents

stepladder form of envelope ad-
ressing, and called diagonal in-

dention among printers. Of late
years many of them have adc
the flush head — the I nd

e
margin flush, with the right hand
ragged.
Finally headings, and sometimes
even the finishing lines of text
may be set wi

things as headings and indentions.
observation_will yield

an
B s

Setting of Figures
As a general rule, m

umbers _in

of bigger numbers is seldom done,
but in finer, less hurried printing

If there is likely w be
question, the one who is pay-
g e g
sulted.

In tabulations of figures the
ciphers are all put in, but in body
work you have the choice of sev-
eral settings. You can make it
$12,000,000 or $12 million. Or you
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can spell the whole thmg out.
Printers don't all. 8

hedged by a “generally” or “com-
monly.”

n body work a comma should be
— or usually is — placed in a five
figured number such as 50,000, but
in four figures, such as 5000, it is

Occasionally  tabulations
seen with a blank space instead
of a comma. In any event, the
most_important point is to have

these numerals in lower case, we
insert them here.

1 I I IV V VEVIL VI IX X
iv v vi
Roman Numerals

All of us learned them in school,

als, by the way, are Arabic.
Use of Leaders

Programs, blanks, indexes, tables
of contents, and tabular work often

res at far right. Hyphen or

dotted leadcrs are placed hetmeen,
thus  makin

reader. They may
most solid formation, or they can

made to correspond,
means a little blank space in front
of the shorter numbers.

Ghapter |
Chapter It
Chaptor IT

Huphen and. dotted leaders set slid.

Bommat EEAE T
Hardora. -7
BlueBind . . . shooall
Canary 9
Lark 15

Loaders (poriods and byphons) widely spaced
Whether to use the hyphen

kind or the dotted variety i
1 of preference.

one over the
them the appearance of vertical
rows. Periods and common hy-
phens are often used for such set-
ting.

Setting Long Lines
With Short Leads

You wlll !requem.ly find it nec-
ary

the joints will mot all break in
the same relative position. The
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illustration will make this clearer.
£ course, if you have enough of
the full length leads or
cut them, you can do so, but if
these lengthis are not needed very
frequently, you'll find it better to
iece out ~with your regular
shorter sizes.

Rrghl Way

_This is the right way to use pieced
il a1t

ou can spare a few full length Teads
IT3s well to use one, here and there,
in place of a pieced one, In 4 Tong page.
o6 T and Tt 1ads should be foll
Tongtheion s e e

fength.

Wrong Way

This is the wrong way to use pieced
Teads. Notice that the joints are S
ina straight e, _Sucha page is dif-
Ticult to 1Tt and very easily pied.
Making Up Forms With Rule
or Border Around Them

enily & plecs of display

the rule or border it will have the
right appearance, and to that end
you'll find it best to have a galley

tween the border and the rest of
the form.

After you have decided that
point you'll know how long the
le or border must be. If rule is

50 that the joints will fit neatly
and amugly. Be sure that the parallel

sides are made exactly the same
Jength, s0 that the lock
properly. If you are applying a bor-

lying
Ser nstead of rule, an equal mimber

of pieces of like size on each side is
essen(ml for the same reason.

A lesaifclptalfoipthe mast
sl be
done on_ the
stone if deslrcd
ing up
rote, take
side piece, fit them together in the
innnmm—ni

DIRECTORY
e o
corner. Put enough leads against

the rule to give you the space be-
tween the rest of the form you

tight the Joiats of the ruls

BORDER MACE OF RULE

will

come together, without leaving the
interior of the form loose. To this
end it may be necessary to use
half point  strips, or even card-
board. The ability of the form to
lift without piing, as well as its
appearance when printed, will de-
pend on the inside spacing.

When the job is completely
madfunitake another progttand
squint across le — or border
if you are using that, Hold the
proof up level with your eye and

)i zs

ve it the final check, because the
additional provided may
effect the straightness of the lines.
Setting Poetry

The chief question which may
arise in setting poetry is in the
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posluomng of the lines in relation
e page and the colu

the page may not
balanced. Even splitting
ference may not work, because the
average line may be either long
or short.

As in much other ypograph;
the appearance is the The
left hand margin should, et
be set in from the column enough
to make the work look well bal-
anced: Tho foal decsion ot only
be made by taking a proof, and
adjusting accordingiy.

The author usually specifcs in
his copy how he wants the lines
indentéd. However, if he doesn't,
the usual way is to indent lines

yme_the same distance.

e common line.
length of the over-run is too
for this, reduce the indent, e &
below one em.

Making Good Joints In Rule

used, extra care

porience difficulty in getting them
together.

1f the form is properly locked,
and you still have trouble look to
the smoothness of the form. Per-
haps it was not properly phned.
Possibly one piece of rule is mo:

n than the other or one is i

little off its feet.

One way to correct & poor Jolnt

ery
french folio,
hard thin paper diagonally across
the impression of the break on

the tympan sheet. One is enough
re will make it wor

stone, and rub with a circular
motion over the of the rule
at the joints. carefully and

properly done, a good joint should
result.

Other printers recommend loos-
ening the form and msert.mg a
piece of light or
board to a depth of -bout a half
inch in_the point. The form is
then Tocked up ng-m, and the tag
the rule on both

cight or impre: this
Siroas brush. will collect enough
ink to completely hide the Joint

r remedy used by sor

in the joint, and

Tough edges. The wax will e
a good surface for the ink, and, if

Droperly. applied, will give satis-

factory results.

More information on making
Rule Joints in a later lesson

Lesson Twelve—Questions

1. What are the pratices whwh
printers commonly in
ing es?
2. What are:
a. layout
b. makeup

3. How does a layout save time?

4. What effect has the width of a

columnon the width

paragraph_indention which a

yrnnter will normally use?

What may bo used in place of

hyphmt or dotted Lmim

If long lines are to

A, short lul(lsv ell haw

you would do it.

7. Tell how you would make up @
th rule around it
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The Printer’s

DICTIONARY

F

Face—That part of the type or
of a plate which comes in contact
with the paper; the printing sur-
face. See diagram of type below.

csimile—A reproduction of &
signature, piece o
‘matter, letter, tten usually

on Italic are
Matched; Chelten

icularly we
old and Ad-News
Condenseéd are of the same family, m

Farm Out—To have all or
i e U acie
prmm

Fat—an old term, used in the

days whe ok oo paid

oce work,” which ndicated work
Which was ' easy setting throug]
much leading or otherwi
F.C—Follow Copy.
ige—The edge of the
paper or card stock which is set
Eouinst the gage pins or Guides.
Feeding—Placing the shests in
the press in the proper p
for printing.
The points on which the
. Without these so-called
feet, type would pi much more eas-
ily. Type that does not stand per-
fectly erect prints on one edge and

not the other (due to poor justifying
ofthelingor ockup), s saidtobe “roft

F h Side — The smoother side
of @ sheet of paper, often called
the right side. In paper making
one side of the sheel
with a wire screen, and is
the wire side; the other being i
contact with lhe iells is called lhc
right, or felt si

Fingers—Grip

Fi nihgatar ia_the form
of a pmnum‘l hand (E2). Far-
nished in fonts of auxiliary char-
acters.

Floret Type in the shape of a

ENE N ]

fower or leat, for decorative pur-

n..nk ~Type set without inden-

Trimmed—Paper bound

Flyleaf—Blank sheets at front

and back of book or pumphlel
ont — An assortment one
tyle and size of type in the mpez
to be of most use for the

is called, has been developed £rom
experisnceloyer riod_of
5, and 15 approximately fol-

Towed by all type ounders, making
due allowance for the size of the
ractice it is
font, in a
eme exhaust the
supply of all letters at once, be-
cause the kind of work for which
e type is used varies much more
widely than is realized by most
eople. In the larger fonts the

word font (or ronm, as it is still
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identified by his type. When these

medieval printers needed type,
they drew it ir own source
(or fountain) of supply. Thus
me the origin of the printer’s
“fountain” (fount, font) of type.
Presumably, if the fountain was
ry, the owner had to get busy

Form—Any
material ready for printing, that
is, the actual type, plate or com-
nation of both from. which the
printing_is to be done.

Fountain—The device used to

o
hold and supply ink for the press.
Fountains are very seldom used
on hand presses or on worl

Targer job. presses which eall for

Printing—Printing
. spective-
SR el f andblus nks,
&c plates béing somade mbi-
natiunof dess colozs will arniah
the intermediate_colors and shades.
Such plates areof necessity extreme-
iy accuratein regi
ingly expensive.
Frisket—Paper pasted on _the
grippers, with a hole eut in it to

Ji Py o single
/) orm in o colors
/ “with a frisket.

Color

allow only part of a form to print.
Friskets are used for many pur-
poset

Full Face—Bold or black faced
type, also heavy rule which prints
he'tall size of its body.

Full Face mmm—m

Full Stny—Pariod
re—Wood or metal blocks

G

A tray having three sides
" forms, set-up type, &

Galley

alley Pre printed proof
taken by hand, of tybe in a galley.
Usually such’ a proof is taken,
in my
the actual
makingoup of the form being done
o il dumy
e b rrining rore
Gt ,ob on the same sheet.
ing—Collecting sheets in
corsoet order for binding or padding.
Gay Soall devices which
are pinned into the
ding, and against Which. me sheet

of paper o d into the
Pots." Gage pina. ave get. so. tha
the proper margin will be made

Hstrationshws how
vauge pins are wsed to
Rekd paper or cand in
sroer oo o
while printing.

‘Some printers use quads pasted o
tympan'as gages, and others use =
ut gage pins are the

Color—A job printed with
enough, but not oo much, ik, is
said to have Used i

Teference to. black ink, as well as

Flap— A deep pointed
flap on envelopes.

Grain—The direction in_which
lie in paper or card

stock: When Tolding is to be done,
i ortant to discover this,

it is imp
et G minact il fold with
less_cracking with the grain tha
against it. Simply folding a sheet
first one way and then the other
will determine the grain.

(o be continuecd)




