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LESSON ELEVEN become mixed. Small side cases

such auxllmrxes as dashes,

Hyphens and Dashes asterisks and the like are ex-

A standard font of type con-
tains hyphens but no dashes.
Dashes are considered auxiliaries
and are sold separately or along

with other auxiliaries, such as
brackets, asterisks, etc.

The hyphen is just a trifle
shorter than the en size dash,
and is, of cow ch more
commonly used chnmu(er Fre
not only in comp ords and
for dividing them, but also. i

index work and such,

from one side of a line to the other.
The shortest dash (en, or half the
length of the point size; 4 points
long on elght point, for instance)
for connecting two dates

or figures.

The'em dash (for example, elght
point,

frequent appearance by itself in

8 point en, em, 2-em and 3-em dashes
nl‘dlnary semcnces, it may be com-
bined with a le
AR by this

dash, and it will be found in lists
| o i

4 Handy Case for ; e Jor fuziiaris,
Tenams M T
of names and directories v\hem an
indention is required with mor
emphasis than a mere blank space.

The longer (two and thres em)
dashes are usc or in com-
ation for display work of vari-
ind;

ous

st it )
as hyphens in your equipment, it
is well to sce that they do not

mely convement, and prevent
your supply from being divided
or scattered in compartments of
other cases.
Reference Marks

Reference marks are used for
wide variety of work. Classic ex-
amples of their greatest flowering
are, of course, railroad timetables,
which often have so many that
they are obliged to go far afield

i variety.

others shown here are sufficient.

*SABEy ST
8 point reference marks
Some printers prefer and

figures) for references or foot-
notes. They all serve the same
puri The notes _themselves

0u8 b0 be covered by ordinary ones.
founders sell auxil
separately from type fonts. Years
ago they were included, but this
meant that printers were paying
for them whether led
any more or not, so the practice
was given up. They are not made
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to mateh individual type styles,
but are more or less standardized
in such form that they can be
acceptably used with almost any
ordinary roman or oldstyle face.
A few are also made in a bold
face to go with heavier type.
How To Set Initial Letters
initial letter in place,
ettt b arAhe RS
word in caps. 1 the initial is the
article A or the pronoun I, set
the next word in caps. If the
fizst word is part of a proper

Like all typography, the
pearance. ot tua. tnividasl Job 18
the ruling factor

arn to be a Frehed

Setting Quotation Marks
Tn most fonts of type, a pair
inverted commas are used at the

beginning of a quotation, and a
pair of for the end.

otherwwt‘ e complete name is
set in caps. Line up the top of
the initial with the caps, using
short leads or whatever may

FOURSCORE and seven
years ago our fathers

necessary. The lines which follow
the first one, and which are be-
side the initial may be indented
by placing an en space before the
first letter of each line, except in
the case of letters like A,

and Y, which have plenty of white
space beside them on account of

otati

1
H]

same t

Pt the duotes out in the margin.
Some printers u i

stead of an en space at the begin-

ning of the succeeding lines, some
as |

space,

)\endmg on the size of the initial,
bigger initials having the

lmm- space. Almost all of t

at all, and some particular ones,
the i i i

frame, notch out a letter like A
so that the following letter can
be set closer than the ordinary
body would give the opportunity.
A few make no indention whatso-
ever for the second and following
lines.

In a few styles quotation marks
(“quotes”) are made for

ginning. If a_quotation is used
nside 2 quatation, it is enclosed

quotation extends through more
than one paragraph, do mot place
end quotation marks on any but
the last one. FEach paragraph
should have them at the begin-
ning, however.

In' goneral, all other punctua-
tion, sucl commas, periods,
Question marks, etc, should bo put
ahead of quotes. Certain involved
combinations may require differ-

are relatively uncommon.
Quoled Matter or Extracts
quotation or_extract is
q\nte long, its readability will be
proved if it is set without
auotes, in a smaller size of type,
with extra leads at top and bot-
tom to set it off from the balance
of the text. ay be set the
full width or mdenbed lnd mme»
times when_indent
the same size e R e
the m
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The Proper Way To Set sible in place of leads so that
b e e g Wy r for will stiff.  Avoid
JEBTIH AR i ier] mall spaces for the same reason,
Columnar Work, etc. have several columns of
TS R G o st o B
specimen of tabulated work. The To7 iera 75 o7
dots or points used are called | January 33 __ 871 368 422
dotted leaders, or if hyphen A February -

shaped, hyphen leaders. As you | March = 34 S==CC

can see, the length of the leader | by 88 o8 0

wiiting desk.
sleigh bed .......
mahogany mirror. .
mahogany seftee ..
bedside table . ...

Figur

line will depend upon the longest

s in the tabulation,
2o this should be checked before
you start setting. Figures in most
fonts of type are all cast on an
en body, so that they are all one
width. * This simplifies making up

lengths
around your shop when the job is
finished and the form broken up.
This will make lock-up easier, too.
Rule should be cut a little scant
50 that type matter will
squeeze together without interfer-
ence from rule. Use slugs
(6 pt. or larger) as far as pos-

in line by using a piece of slug

t the line justified

(tightened) correctly. The fourth
and fifth are mere repetitions at

baye milltary precision and not
of figures out of lin

Setting Ruled Forms

Ruled forms without
ular lines e
probl an
made wxm e et
spaced reglet, leads, slugs,
or combinations of the three. The

perpendic-
particular

Setting A Columnar Form
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Quad Rule i

R

il

addition of vertical inse mmply cast on the lower edge, 50 tha
cates the work in direct proj ot them. sct together will
tion to their number. make s  aolld lme, (They eome in
The insertion of words between | the sizes from
Fulel o WG A IO e s | twelyeliota, u wluch eliminates
time, and careful justification. To | the necessity for cutting leads,
sligs and reglot to g0 with

ordinary one or two point rule.
Toaew s Being accurately cast to standard
Foru o

CHASE
g
g :
g
5
H
g
ag
5
El
:

ﬁ

ter that a_double form
v (descnhed Zox uso with hoplmnial
ules) appears

to be quicker. Ondi it il

avoid cutting rule into small pieces | is used with it for vertical lines.
and fitting it, many printers make Ruled form .,em,,g requires care
two forms; the first with all the | and accuracy if the type, rule, etc.
horizontal rules and any type | s to lock properly, and dropouts
lines; the second with the vertical | or pullouts are o be avoided.
rule. They lock these side by side | Youll find it best to set the entire
in the chase, the head of one at | width in the atick at ena. time 1t
one end, the head of the other at | you want to checks your jusifca-
the other end, so that by running | tion, A piece of e the width
the work through the press twice | you are going to use in the verti.
and turning it around for the scc- | cal lines (oné point, probably) can
ond impression, they will have two | be placed in the form even though
complet d forms which may be | short to avoid haviug a long one

D ¢ presswork this | in the composing stick.
it longer than if the Be sure that you get exactly

form were made up in a single | cqual spacing between each per-

piece, but it may require a larger | pendicular rule, and that all the

machine, the form being twice as | rule supposedly the same length is

h'g 1 st that, because the
r some reason the above | squareness of the job, the straight-

aaadia practicable, quad rule | ness of all the ruies, and the abil-

or tabular quads can be of much | ity to lock it tight will depend on

help. These are picces of type of | this.

various widths with a hairline (More in later lesson)

~
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How to Underscore Words

In a Line of Type

If one or more words in a line,
but not the whole line, require
emphasis, they may be set in italic
letters, or the word: be ca)

italized, or, lastly they may be
underscored. Of the three methods,
e underscoring often is the one
most emphasis, but it is
also usually more of a i
han

Underscoring may be done by

From this it will be rightly inferred
that it is necessary to have your
copy set with leads between the

;
4

pmnt lend for filling
e i e 50

sty proper word or words,
and place it carefully so that it
will not creep to one side or the
other. Some printers make doubly
sure that it stays in place by plac-

mg on each side of the word or
rase to be underscored a space
ts bi

from slipping or creeping, and at
time the line spaces out

mcely.
In underscoring, care should be
taken to get the rule directly under
mpha-

“Y”, or some letter whose base is
small. The majority stick to the
exact length, however. It is best
to governed by appearance,
especially particularly nice
work. Points of this kind will come
p as you pursue the vocation of
printing, and you will gradually
derelop your own 5= of handling
them: best,
taking all circumstances into eon-
sideration.

Why the J and U Are Not
Carried Alphabetically In
Type Cases

‘e refer, of course, to the cap-

make speed in typeumng—nut
just like a typewriter oard
the same

out, and for reasons of simplifi-
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cation, square cases strictly fol-
low the alphabet. (Not irrevocab-
Iy, because anyone who buys them
can arrange it to suit himself.)
Cap cases or California cases will
be found with disgrams ke
the J and the 7. Of
conrse, nobody 1a obligated A put
the type in the cases that way, but
if the printer follows the custom
e wil 3

al [ [aBleEle7] [

‘| 2 e
:~i:‘\; "+

J a are comparatively new
mcm in the alphabet—not new as

. J is a variation of the letter
T, and U of the letter V, as those
who took Latin in school will re-

call. JULIUS CAESAR, if he
came to life, would recognize his
name _bet you spelled it

established, and changes, as on the
typewriter keyboard, do not come
easily. A good many years ago
attempts were made, in this coun-
try at least, to alter both upper
and lower cases in a numl
partialars, but the California style
is about as far as it ever got, an
beginners by he millon (now that
printing is tau mmon!
the schools) are ltlll {ollawmg '.I\e
laid out half a

Small Cases for
Odds and Ends

re are a number of cases for
auxi |l|mes, accents, rule, leads, ete.
which you will find of great assist-
ance in propuly classifying your
‘mat u can find it

the piece which will most
nearly fit the job, md thus avon‘l
cutting down a large
consequent waste. It il ‘o hold
o0dd leads and slugs in the same way.

holding either California
or standard two-thirds cases, 0
that, whether or not you have the
rack now, you can look forward to
the time when you will be able to
casily stow it away.

n the same size is the blank
case, which will take care of your
cuts, metal and wood furniture,
ete. At its price, and well built as
it is, you will not find it possible
to even approximate its value to
you evenliif you m:

1.

pe case i
es))eclllly satls!'u:tnry receptacle
or lower material

you can make your own comp:
., of handy sizes best for
your needs, if you wish.
The space and qund case, the
i the brass

ype of
usually proves an ecomunty & well.
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For instance, if you have several

the space and quad case, so that

type, but as fast as you expan
your assortment. these small cases
will save you time and annoyance.

While speaking of spaces, it is
well to consider the value of brass

spaced, and perhaps fall out of the
form while you are running the
job on the press. The coppers are
made ' point thick, in all sizes,
and brass one point thick, in the
same way. An ounce of each will
go a long way, they are cheap, and
if you can’t make the line space
correctly with ordinary spaces, the
brass or copper varicty will assure
you of a good and safe jol
Tauare cass 1 rocommended for this,
Fractions, asterisks (*), brack-
all

ets [], anc ﬂuxlllanes should
regu-

x type, because nne nyle is used

ar

them you

e Bl i i
near at hand. The square 12%x
12% case makes an ul-.-al holder
for such odds and ends. also
particularly good for mmnls.
monograms, perpetual calendar
fonts, ornaments, borders, leaders,
quad rule, and such material.
Cabinets for the

most convenient cases you can have.

Lesson Eleven—Questions
. How can you distinguish a hy-
phen from an en dash?

.

. Deseribe how you would set
type around an initial letter.

. How set a_quotation
within a quotation, and in what

way s it spaced?

In what width should columns

be set for easiest composition?

Describe one way of doing

a ruled job which eliminates

short cut ‘material.

6. How does quad rule work, and
why is it a labor saver?

“

+

o

The Printer’s

DICTIONARY

Elmm or Electrotype—A
with copper face and lead
mounted on cither metal or

tead of wax, an
face (nickeltype).

is plated it is covered with plum-
bago (called black lead, but actual-
y  graphite compound) to mal

the ductor of elec-
tricity. Electros should not be con-
fus the original cuts or en-
gravi m which electros are

made. It is not
electro direct from a
Catse eloctrotyping i 4 moulding
and_electroplating  process, not
photographic method.  Blectrotyp,

produce duplicates of

Ponts wid
Sight pointa. wide, ete. Printers
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are also inclined to use the term

(as this column

Tilustration at
right shows
relative sizes of
spaces & quads

it is meant that it is 12 pica ems
wide, or more sim)
On the other
set in eight point, there are actu-
ally eighteen ems_in
Tine of this length, The printer, in
speaking of it, however, would call
it a 12 em width. If he were meas-
uring the amount of type in it
however, he would revert to
SR i
tained 18 ems. Em dashes and em
quads are dashes and quads an em
in length—that s, cast on a square
body.

made sepeci
Embossing may
regular printing pxzssex

En—Ons hall of un em. En dushes

quads are cast o y o
b b of B
—thus an eight point “‘nut” quad, as
old printers call them, is 4 points by
8 points in size.

Enameled Paper—Generally the
same as coated paper, already
described, altho when there is a
distinction made the paper
compan enameled 15 the
beuer of u.e two. See Coated Paper.

sh—A_smooth, soft

o paper which has largely
supplanted the old machine finish
(m.f.).

A mach;
y for ambossing:
o be done with

Engraving — Printing from an
engraved plate as contrasted with
ordinary printing_which uses

d letters. In standard print-
ing the p per receives the impres-
sion by contact with the ink on the

surface of the t{pe gr design. In

than letter press printing. Before each
impression, ink must be forced into
the lines of the plate, and the surplus

press printing. Raised Printing pro-
duces thissame effect by regular print-
ing and the use of a compound on the
1nbod. sucfuoe wich raias 1 THe
word is often used also to denote any
Kindof llustrationar cut, such asused
in 2 n:gulur pnmmg pre

Bt Fes
i Qesigns for prmtmg are en-
gr

Engraving Tools—Tools used for
engraving designs on blocks of
o i e plastic, cte.

Copperplate Gothic is an expanded
THIS IS EXPANDED TYPE
face. Sometimes used to refer to type
with larger than usual lower case.

When ury Roman
called Century Expanded) was first
made it was called “expanded” be-
cause its lower case was larger, in pro-
portion to the Caps, than was common
Ptk otuaci bisirio meuie
CER R i
wider
Extension on
booklet, ululog, ete. slightly wider
and longer than the rest of the
book, overhanging or overlapping,
as it is sometimes called.
» be continwed)

—~




