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Type it comes from the
foundry -4 what s ca.lled a cer-
idt

tain “set” — that is, the width
of the body on T the lettars
are cast d on the of

Ty
this set is as narrow as can be
used on any given lener without
having it overhang, or look awk-
ward. This compantwely narrow
set gwes the p!mber an opportun-
ity to ppealance of his
work cnnsldembly by leuer r-spac-
ing — using
lesser width be
e
make the necessary wording fit
the uvallable space better.

ing to_avoid in let-
ter-spacing is using it

acters normally provides ~enough

without

WAR WAR
(unspaced) (spaced)

At the other end of the scale,
we find some typographers notch-
ing or mortising letters like T and

e
of o less close fitting variety, or
the purchase of new type,

This line is letter spaced.

Making the Changes In
the Type Form
To get at a letter which must
e changed, raise the whole line
hy lifting first one end and then
the other.

was before. When you replace a

ezers slip a
character with another of exactly
the same width, nothing need be
done about spacing, but if it is

posing stick, then it can be han-
dled easily. 1f more than one cor-
rection is to be made, putting the

way, due to the likelihood of un-
even spacing otherwise. The only
exception is on a job with figure
changes. Most styles of type have
all figures set on the same width
of hody, 50 that they can be easily
alte

It wordl have to be added, so
that the line overruns into the
next one, you will, of course, need
to justify this and any changed
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lines in the composing e
word or words are to be

lowing line if spacing out in the
same line will cause overspacing.

How to Make Quick Figure
Changes in a Form

f you are running a job which
reqmres the frequent change of a
figure, letter or any character, such
as on

back without unlocking the whole
eform. The line must
spaced tightly enough so that the
racters will not pull out too
casily, however.
ter to be replaced must
o sxictly the matne idth
as the replacem

How to Make
Corrections Safely

Tweezers are handy arous

nd the

ess the line with several fin-
gers of your loft hand, and lift it

enough so that you can get hold
of and pull out the letter to be
changed. After you have a firm

hold of it, release the pressure
and let the rest of the line drop
back. When inserting the
character, TR s
the right

It "you stll feel that you want
to use tweezers, you can raise the
line in the same way and take firm
hold of the character to be dis-
placed on its body, not near the
top where a slip might cause dam-
age.

Making A Revised Proof

After the corrections have been

ade, another proof, called a re-
vise, s , and this proof,
after checking, can go to the cus-
tomer. If the customer is not to
see the proof, it should be gone
over very carefully, because this
will be the last time to catch
errors. The mext step, after all
corrections are made and checked,
is to lock the form in the chase.

Proof Taking and
Proof Presses
Before taking a proof, or lock-
o

type to make sure nothing is stick-
ing up. If there is, and i

push down, investigate. There may
be a piece of metal, wood or hard
ink under the characters, so that
using a planer may damage the
type face. If undue force is needed
to plane down a form, there is
probably something wrong which
should be corrected before going
any further. A quoin key or some-
thing similar will provide all the

When the mallet is used, the butt
end of the handle rather than the
head should be applied (see illus-
tration).

We have already seen that a
proof can be taken with little more
than a hand or press roller, a

~

~

~
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A Proof Press
Without doubt a proof which is

taken hard

ere-
fore, be governed by actual needs.
On most job printing the simple
kind will be entirely adequate.
When using a hand roller on a
form for making a proof, be sure
that the ink is just as evenly dis-
tributed over the roller as you
would if you were taking a proof
on the press with the regular roll-
ers, and that you run the roller
over the form evenly and without
too much pressure. Don't take the
actual printed impression until
vou are sure that all lines of type
are standing up squarely, and
none of the characters are off their
feet. The face of any character

FF338

not on its feet can be worn or
dam: n

‘Making a hand proof
Wherever possible, slide rather
than lift type when making cor-
rections, or when handling for any
other reason. Even the best and
most skilled of printers occa-
sionally has something drop out
when he picks up a form or part
of one.

Securing A Form In the
Galley For Proving

The form may be tied up as
described previously for proving,
or it may be done in the follow-
ing SRS

rm being in one corner of
me gnlley, and the galley braced

nm PR i
niture the exact width o
at the bottom, against it. Use long.
furniture on the other side —

longer than the form itself — and
fill the galley with it. Use leads,

or spread the galley. The galley
may then be put on a flat surface,
to make a proof, or for any other
purpose.
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Grammar in Printing

It is not our purpose to go in-
to those details of grammar which
may be obtained out of text books.
There are some other points, how-

cover methods of composition and
points of spelling and gram:
Thus, while it may be pen‘msslble

, for instance, the dictionary
should be consulted, and d

avoid wide spacing, by reducing
the size of the spaces between

Untortunately;-you will e viala-
tions of them day, because
‘wspapers,

magazines and printed matter gen-
erally, they are overlooke

practice, and should be avoided.
While a little out of place here,
a word on quotation marks will
do no

have il
cover quotations, but, the majority
do not, and it is customary to

two Inverted commas at the begin:
ning and a pair of apostrophes at
The fact that some faces
the special characters, and
do mot, seems to be confus-

sity of Chicago Pre
has & “Manual of Style™ for s.BIE,
which jis of particular interest an
value to printer

A good book on English gram-
mar is a handy thing to have
around the shop. It will settle
many questions in short order.
There are also books on English
usage which cover much the same
fields.

Correct Spelling
Of Firm Names

words to the last
on the line, o s/ many
syllables of it as possi
more lmes lullowmg
cach other with hypheas on the
ends are not good practice. Syl-
lables consisting of one letter at
the beginning or end of a wo
should not be split off for dividing
oses. It is not desirable to
divide short (four letter) words
even though they have two syils-
bles, nor to carry over a last two-
letter tlable of any word onto
the nex
Mort o S
when you stop to think of the
improved appearance they give.

1 you are doing a jcb for a firm,
and printers are not guiltless of
such mistakes, be very careful that
you get the “firm style” correct,
that is, the exact wording, inelud-
ing punctuation, of the firm name
as it is used by the firm itself. One
of the most common errors in
mespapersil) thalael aiEOR
when “Corp.,” the omussion
or addlt “&” “The,” or
R ERr e
names which they are using, and
while some people don’t care how
they are labelled, most firms of any
size do, and many small fellows are




Kelsey
Printing Course

Lesson 9
Page 5

even more touchy. The addition or
mission of a comma sometimes
Soasss tosble Tl et e th
letters “Inc.” after it, ascertain

comma goes between the
“Inc.” and the rest of the name. If
you are handed a piece of printed
matter by the customer, verify the
correctness of the firm style with
him, because the previous printer
may have made a mistake. Many
concerns are incorporated, but don’t

about people calling themselves a
“Company,” requiring the words
“Not Incorporated” to be used aft-
er the “Company” unless the con-
cern is actually incorporated.

A reputation for getting small
things right will help you to get
business.

The Use of the Word "Mr.”

A student writes:
“Today I was in hot water, so
as to speak. A customer said I
had ruined his cards by putting
“Mr.” before his name.
been in the habit of \lsmg
on short names or small type o
balance the line. My customer
tells me that this is positively
‘wrong, improper, not used and sev-
eral other expressions not fit to re-

and whether it should be used on

2 groeting card depends on how

the sender wishes the card

£ e Buattam caradalimoatihoves
rry

etter shows either ignor-
ey Juvemllly

tting of greeting cards
it xmgm Do Jurt as wall b0 ascar:
tain the wishes of the customer be-

forehand, so as to prevent trouble
after the job is dome. You will
probably find a greater portion of
those preferring it

and Mrs” In that case the pre-
ﬁx doemn't look quite so st s

used for a single man.
Pmpex Position

of Quotes
This is a question which seems

looking spot, and while it may be
grammatically correct, it is not
good practice from a typographical
standpoint. If you are doing work

tter hide your
commas, periods, cic, inside " the

Tiice mra cored nhere, 104 sma
fol-

This would make a very nwkw-rd
typographic appearance, as

will see if you take a proof of
work set up that way. Therefore,
put your commas, periods, and
other’ points_nside. the quotation
marks unless the customer insists
otherwise.

Pxonunciation of

Pxinh'ng Terms

right, and there is
only one dictionary in this coun-
try wl gnizes ON-velope
even o While we

are quite independent ourselves,
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and don’t always go for dictionary
pronunciations when we don’t
like it, we usually trail along if a
word is pronounced correctly as it
is spelled This is one of those cases.
en dealing wi mers it
is well o be tactfal, using which-
style they employ—if you
find out first. That's a good rul
in many other cases, but hard o
follow if your habits are fixed.
Another much _mis-pronounced
word in the printing industry is
ITALIC. Most printers bring it
out as Eye-talic, but that ia just
wrong_as Eye-talian. (We
once heard the president of a
large radio concern pull that
one over a mationwide hook-
up). The IT is correctly sounded
just as in the word “it”,
though of course the syllable
breaks before the T.
Once in a while
yord _Platen

we hear the

fraternity. In this case logic is

with the wrong way. By rights it
should be spelled platten, and then
there

would be no misunderstand-

would maks the move extremely
Nonparell, the. od and still much
used term for six point
nnunced, correctly, by most print-
ers, nonpaRELL, but it has sev-
eral other meanings, which bring
it fnto oo

case where logic is with the wrong.
way, as we find 5o often in English.

Here is another on which print-
ers themselves often go astray,
particularly the older ones. Reg-
let is reglet, and there is no other
proper spelling for it. We often
hear “riglet”, or “riglits”. Sel-

rlnm docs it get into print that
We o authority for
suehaspellmg beyoml the very doubt-
ful one of putting in type a common
‘mispronunciation.

word “font” is spelled

that way in this
country. The dictionaries list it,
50 there is nothing incorrect about

dentally the derivation of this word

w
fore related to ih
e
speech as “asterix”, and this bodily
change of the word is not confined
ly lt is \uul]-

hns some currency otherwise.

n a while we run across

the unpredictable
guage can be blamed for such un-
certainties.

A vignetted haiftone (one with
fadeaway edges) sometimes gives
people trouble, but the word, being
from the French, is pronounced

o

xpellmg—hut ot al

We_believe thm covers all the
important mmuon
pnmr s vocab
whih s elided or slurred
mto tempin’” by 99 out of & hun-
dred printers, with the result that
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if anybody uses the dictionary
to

ciati
Printer’s Dictionary takes. eare of

Lesson Nine—Questions

1. Describe the various ways of

taking a proo

What ‘is lelter-spacing and when

would you use it?

What must be looked for aside

from ordinary

errors, such as wrong fon

Sors, smivpiaons Lotions, it

. Describe how you would secure a
form in a galley for proving.

Deseribe the actual making of

corrections in the type — how
it is best

-

Gy

The Printer’s

DICTIONARY

A—This (@) char-
ch is used in price lists
and, snmxldr work to mean “at” o

omplementary Colors
- which, to %e&hcr, “contain all

s a_typesetter. This
latter word is a hu.e more exclu-
sively a printing te

Composing R of
steel oF brass rulo, type high, with
ends or cars that projeet oat wider
than its body, used to make sotting
of type easier in a composing stick.
When a composing rule is used be-
tween the last finished line and the
one on which you are working, it
prevents the new line from stick-

ing on any of the pieces of t;

m thex Time; e ecetor: sesken

out the line, or justifying,

35 it Js called, more accurate’ and
Composing rules may be home

Tmade from ordinary brass or steel

Composing Stick—A holder for
type, held in the hand while lines
ing set up in it. Type sel

Composing Stick
in the composing stick is atterward
transferred either dire the
chase, or into a gxlley o s

aking up a Job

y, the set-
ai R rpe it e e
stretched to cover everything per-

taining to getting the form or job
ready for the press: Seo also Im

not necessarily
with the approval of grammarians.

CONDENSED TYPE slender Letters

Narrow faced
type Tike the S above.

opper Spaces—; brass
spaces but one-half point thick. See
ass Spaces.

Copy—Any.

matter which is to

e word are, we Ted sure,
n to require no

explanation.
pyright—Exclusive right

publish or print_original matter

ebtained _ from the

Droper application blanks from the
Register of Copyrights.
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Corner Quads—Pieces of metal

ade in the form of a right angle,
used to hold the corners of rule to-
gether i are sur-
rounded by rule.

&P y? comer auain

ners, Fancy Ornamentai
pieces of type used on the corners
of cards and all printed matter.
Pieces of border may often be used

fancy corners.
g
4
changes made

ALZCY Fancy Corners
orrections—Any

on the printed b or i aca tlon
e form, whether mistakes or

otherwise.
Count

er — A device for keeping

track of the mumber of impressions

Counter

pumbers tn Totation on the job as
it is being put through the

and kinds of paper sultable for use

as covers of

logs, pamphlets, cte.
<o ‘are used for other

that the term is

of c pers
work as el 30

to_indicate stock of certain
characteristics, . rather for
¢ use exclusively.

Creasing—The use of creasing
rule to mark cardboard or heavy

r so that it may be folded
¢ the line without cracking,
wrinkling or breaking.

ule — Rule used for
scoring or creasing. See above.

Credit Line—When an extract or
article i the name of
the publication from which it s
taken, or the name of its author,
when put at top or bottom, is called
the credit lin

GRS N

Cut—Any kind of an engraving
or blocl o nake
Gecorating. An clectro of a
form, while 1t s a plate, s Tot

Tustration of & Cut
strietl sfmakmg, a cut. See defini-
tion of electro.

— Irregularly shaped
pieces of printed mattey, usually
cut out with steel dies, altho some-

linder Press—A press having a
cylinder which carries the paper
ver the fia bed of

ih

tock ov

.
"

d uch as newspapers, but is

usually confined to flat bed presses

deseribed above

“pr
agger—One of the reference
i (1), furnjshed in fonts of
auxiliary o
Dasdy RellIn papor making
e cylinder under which the wet
paper pulp travels, and on which,
when bond paper is being made,
the trade name or watermark is
carried and impressed in the paper.

(To be continued)




