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LESSON SEVEN | sible there is some space
remaining, use thicker spaces.

How To Set and Leave no spm at the end unless
it is the ish of a paragraph,

Handle Body Type
Instructions for preparing your
composing stick for setting t;
will be found in lesson two. We'll
You are going rt
with straight matter, that is, solid
work without display. Hold your
stick as shown in the illustration,
and proceed as follows.
Between each wnrd place a 3
em space, or if y¢ ‘e goi)
set your work a llMlc closer Whn:h
is often done nowadays, use a A
em space. few words
the copy ahead, so that you don’t
have to glance at it for each sin-

Using a Composing Stick

gle word. Check the line for mis-
takes b

part on that line, do so, except
that a syllable consisting of only one
letter should not be left by itself.
(That is, words like alone, about,
ete, cannot be divided.) If an-
other word or syllable can be got-

with the next, size
emaller (4 om for 3 o
for 4 em) or if that 1y net )\ou»

i the last word

Rey Iaa'w Spaces

When respacing take full ad-
vantage of the appearance as well
actual spaces used. Letters

m such

line. While you will probably start
your paragraph with an em quad,
and you can use the same after a
period, colon, exclamation point or
question mark, you can, for close
spacing use an en quad after a
period, taking advantage of the
white space above the dot. In the

like this will greatly improve the
appearance of your work.

Here are a few ways by which
your spacing can be greatly im-
proved:

a. Use a smaller space after a
comma,*than otherwise  be:
tween words.
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b. Do the same if a period is of the composition. Approxi-

=

i w
is the end

Use a large space after a
semicolon.
Use a thin space between a
word an exclamation
point, interrogation point, co-
lon or semicolon unless the
last letter of that word itself
has sufficient space around it.
thin space between
quotation marks and the word
quoted unless it is followed
Use
m each side of
unless it follows a period or
comma.
Short words like of, a, the,

over or pushing back a word
or syllal

Where possible, don’t have
the same word at the begin-
zing or end of two puccessive

Avmd divided words on two
ore successive lines. The

g g

the appearance of the compo-

sition.

All-cap lines should be wider

the appearance and shape o
the letters must be taken into
consideration, spacing
made accordingly.

Extra leads between the lines
call for wider spacing between
words to preserve the balance

ST L T
mined in t
opuill can be- TRl sce
cordingly.

L Wide spacing will make the
use of a thi

@ct amount.

m. Long lines give more oppor-
tunities for respacing to avoid
use of hyphens, and full ad-
vantage should be
hem

e nylluble by Heat
on a line, wide measure work
should be respaced to avoid
ARG Lo ls

ter syllal

o Tl tr i equicea datlimte
wider spacing than upright or

irvegularity of

aces

a paragraph full le gu.

the previous line, and thinner
spaces used so as to make
it unnecessary.

All of the above is based on a
first class job of lundu(tmg, A
composing machine, like a lino-
type, mechanically makes the space
cqual between every word in th
line, but in doing so entirely dis-
regards the APPEARANCE of
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equal spacing which can only (same as leads but six
come from observance of the sug- | points thick or more) can be used.

Y n
cen.umly are.
S e high
est grade of work very often has
the best customers, and lifts him-
self out of cheap competition.

’s
that case. While it is advisable

same rule applies as
appearance must be the

seem smaller than it really

substituted for the two point.
On the other han
being set is such

fore the next paragraph. Leads

Detween headings,
and space can be used up in other
similar ways. For instance, the
beginning of the article can be
en wider spacing than the bal-
You'll often see that done.
Space can often be placed to ad-

points is needed, six point lead

each line, so that all the short
leads will not be on one side, nor

)
split at the joints when handled,
and a bad case of pi result.

Don’t Mix Spaces and Quads
in a Line Any More
Than Necessary

When spacing out the last line

Eactice tolirog the

largest quads
e et ek L i s only
prevent the smaller pieces drop-

without looking that the  smallor
spaces or quads are nearer the
type, and the bigger ones near the
edge. This is common printing
practice, but is sometimes lost
sight of in a rush of work.

Setting Display Type
rally speaking display type

e
is centered, although in present
day layouts that is not always the
ase. Where it is, be sure to get

the same amount of space on each
side, and this can best be done by
using the same size spaces and
quads on each end. Put the spaces
and small stuff next to the type,
the quads at the outer ends. Peri-

Vrorda; tisy oy ot atadaates
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many spaces of the same size. | Tying Up A Form

Hovever, when the job is proved Y=g b A form SRR o et

up it may be necessary to make
b e el 160
ore complete ~ diseussions
layout, design, and typesetting wi
be included in later parts of this
sy
handle the type easily and

sa(ely, Iay the composing stick on

a flat surface, with the open end
ST A e o
sprinkled lightly over the
will help it to hold together.

S

\

This cut shows method of lifting
and handling lines of type. Place

R ‘i,’,:

fingers at the ends and, pressing
firmly together, lift _carefully.
When clear tp all an edge, facing

£ down again Just as
Jou place In the galley.or Yorm.

Narrow Widths in Your
Composing Stick

Sorme prnters, when settmg very
narrow widths in the ing
e e e
to a normal measure, and fill up
the balance to the necessary col-
umn width with big quads—others

How

widbe
use metal furniture, as illustrated.
They claim it is not only easier to set,
but also considerably handier to
remove the lines after they are done.

h string in such
1d_togethe:

A form properly tied up

hat the successive turns
go over the end of the first one.
Keep the string tight as you wind.
Use six to ten turns. The form
should have pieces of wood reglet
at top and bottom before the
string is placed on it. Tuck the
d of the string in as shown,
which will make it easy to unwind
when you want to use the form or
throw it in the case.

Making Up Forms to Print
More than One Color

Ve are iliatrating Baro & foem
th co

above the small type. That shown
is metal furniture, which is partic-
ularly handy in such a spot. We
will assume that we want to print
the border and the cut in a_ differ-
ent color from the rest of the job.
It will be best to get a proof of the
whole thing in one color frst, a8
a key impression.

Ll e
cut, substituting a piece of furni-
ture or a block of wood of equal
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Full form First color Se
How to print two colors from one form.

econd color

size. Take out the border and put
d

iy to print the first

that is done, reverse the
process, and you il have a form

more apparent on a job with a
number of lines of type of different
color scattered through the form,
where perfect register is necessary.
How to Print in Two Colors
Without Using Two Forms
Very often the following method

type, you will be able to print your
color. For the black or the other

Printing Part of a
Form at a Time

Our illustration shows a way of
pnmmg either part of a cut or
of a abiajtime yitiut dix.
asxemhlmg

First, take the printing of a

the rest in another color.

case the words are to be in one,

cuTouT

it you handle it carefally, poss|bly
using roller supporters
rollers level and off the rest of lhe

FRISKET CUT OuT
FOR FIRST COL0R.
and the

illustration in another
ed

cut-out part in the middle does
that. It will be best to build up
the tympan under the part to be
printed to compensate for the
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thickness of _the the
b (called the” risket, or
shrot

“Atter the central part has been

extra thickness on the tympan is
cuTouTs

FRISKET CUT 0UT
FOR SECOND COLOR.

removed, and a couple of mew
ones subtituted at each end. The
second color can then be rus

ot sard you have put o
B i Wit v valoe 1s
to be done you will change the
underlays and relock or tighten
the form to bring up the parts
required in that color.
Sometimes, in running a form,
several letters or a word pulls out,
and may not be discovered until

put through so as to strike in the
acters in perfect register
(alignment).

Thin Spaces

Lines of type which are not prop-
erly justified [Sl)wcd out) will
make any type form extremely
Gfficult to handle o to lock up in
the

enongh. A supply of 1 point brass

and % point copper spaces in the
Various Sizes will provide just what
you need in such cases. You can
then make your lines so exactly
spaced that when you lock up your
form in the chase yeu find
b 7 S
tight.

Thin space cases are made tohold a
supply nf all sizes, both %4-poi

too

coppe} will help you in )usulymg
forms, filling mo

Thin Space
Case

Most printars keep the c with
t hand wlnle xe'r

made eqmcmuy for the purpose, so
that it is not necessary to keep, for
stance, 8-point spaces and quads
in the several eases in which you
may have that type. In other
words, it concentrates all the spaces
and quads of one size in one place,
so that you can use them to the
best advantage without hunting
around in more than one case for them.
When this is done, it is necessary
to have only one case for the thin
spaces, and a case for each of the
sizes of vegular spaces and quads
(G-point, 8-point, etc.). Such a con-
centration of spacing e
one place will usually pay for i
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self in time saved, to say nothing
of the advantage of knowing just
what you have at all times without
looking in half a dozen different
cases.

Lesson Seven—Questions

55 Deunbe a frisket and explain how

2 W}un madtﬁcut‘wm can be ma,d»
wi

v 4

s
i
g
8
]
58

use of leads be
to add or subtract space
without its being apparent in
ths finished work?

oribe in detail how you
wuu!d set display lines, with
par reference to the di
Jerence in treatment from body
or solid matter.
. How showld a form be tied up?

+

§§
H
:

it up easier and safor?

The Printer’s

DICTIONARY

artistically got-

toa b Backlat b pemmeie
Bronzing—The use of gold or
silver inting. The

The
able.

&

in raised printing.
two Kinds are not interchanges
David, Jr.—Invented the

first typecasting machine in 1838,
klo—A wrinkle, crease or

twist in

small projection of

Plate i such & way. thet thessage
LT clenn cut.
Announcements—]

for Bm\ouncemenu
gs, new models, etc.
usually in'formal language, busi:
incements _and ~ social

reak In—To insert cuts in text
mmer according to proof mark-

s line, such
oy o e paragraph.
r—Eight point type un-
dor um old systemof mames for

rilliant — O1d term for 3%
pmnh type
B

oard of

uence is printed on
bristol boa

Broadside—A large folder or
circular.

C
inct—An_enclosed recepta-
aeor type cases, cuts, and simi-
lar material, the top of which may

Flat Top Cabinet

be msed for a portable press for
making up forms, etc. Open sided
receptacles type cases are
usu ly Cahed” mckx or stands.
lendere per which is pol-
s said fo be calendered:

iahed”
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zed and super-calendered, or S.
wn is very
ch there

the paper has had
s and given a special calen-
dering. This is sometimes done after
the paper has been all finished and cut.
Caps—Capital letters.
ABC ) H
Caption—Heading on _article,
chapter, page, se
line over or under
d_ Indic

ction, descriptive
illust

spade, diamond and club symbols
used on playing cards.

aret— A prootreader’s mark
used ¢ denote an omission 1ro
the set-up. worl of a letter, word
or line, or to indicate a similar
addition to be made. (A)

— familiar to all our

ers, for instance type case,

rule case, cut storage case, etc.
frame made to hold type cases,

usually, applied to those without
closed in back or side, these latter
g called cal
WilliamBorn in
e

This type is CASLON.

lish type founders, and designer of
the type that bears his name.

died” 1766,

Casting Box—Motal box used vo
make stereotype casts. Before ¢
advent of electrot mg, mmtype
casting was done by m nme
Casting off— Tl
ind out- how it il Gluida int
pages, or sizing up the co)
o i number of type
set pages the copy will make.

Catchword—Word at the top of
the column, as used in diction-

1422,
First printer of Eng.

Caxt

died 1491

lish books in England.
el e g

dicating that letter should be
d as a e

The purest cellu-
lose comes from cotton or flax,
hence the demand for old rags in
making Shigh Sgradaviting o
bond p

e was  at
sty closely. Idsatfod Lwits
rch, so much so that ms

the ch
printin
ion.

term now applied to R
ng employees

in'a union printing ofiice. Ong of
men is elected chairm:

an, and

other members of the chapel and

the employer. Chapel laws are
union rules.

Chargeable Time — Time con-
sumed on which ean_bo
charged directly to a specific j
3 contrasted with time wh)ch

normally cannot be
and which Is consequently part of
the overhead.

T% be continued)




