This low-priced Addresserette is made possible because it is part of an educational plan to bring the a
Elliott stencil system of addressing to the general public. We manufacture many models of add
ranging from $45.00 to $18,000.00 in price, and we make Elliott address cards in sizes 1}2" x 3" — 2§

—2%" x4%" and 4" x 4%;".

If interested in larger or faster Elliott equipment, write for catalo
1 A

THE ELLIOTT ADDRESSING MACHINE COMPANY
143 ALBANY STREET CAMBRIDGE 39, MASSACHUSETTS
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COMPLETE INSTRUCTIONS FOR
THE ftt.o%¢ ADDRESSERETTE

b,

Pushing first address card 1o printing position.

5. 6.
Pulling handle down after inserting envelope with left hand. Removing tray of address cards after lifting pile of cards
two inches with left hand.

IMPORTANT: Never use any ink that does not bear the Elliott Addressing Machine Company's name, as this is the only
ink that is chemically suited to the Elliott address cards and that will not clog them up.

If a tray of alphabetically arranged cards is inserted in the lefthand hopper and the address cards run through the
machine and then those same cards &re removed from the machine in that same tray, the cards will still be in alpha-
betical order, but instead of being filed from “A" to “Z"” from the front to the back of the tray, the cards will be filed
from "A" to "Z" from the back to the front of the tray—thus no confusion will result, for the address cards will always
come out of the machine in the same sequence in which they were inserted into the machine.




COMPLETE INSTRUCTIONS FOR
THE st ADDRESSERETTE

TYPING 1'%" x 3" STENCILS FOR THE ADDRESSERETTE

1. Chamois moistener.

3. Clamp on typewriter platen.

An Elliott address card must be thoroughly moistened before an address
is typed on it. This moistener (1) will properly moisten an Elliott address
card in the length of time it takes to stencil an address in the preceding
address card so no time will be wasted “waiting” for address cards to
get moist.

To moisten a stencil lay it front face down on the wet chamois imme-
diately after removing the preceding address card from the wet chamois.
The moistening softens the gelatin coating and makes it possible for the
typewriter characters to cut through it. After the address card dries, its
coating hardens. During the moistening process the frame of the address
card does not get wet.

Snap the clamp over the platen of the typewriter, as shown (3) with the
flanges at the top. Clamps are made in two sizes—medium and large.
Large clamps are used for Underwood and L C Smith typewriters; me-
dium for Remington, Royal and Woodstock typewriters. If the clamp

~doss not-grip-the platen firmly. it should be removed and bent slightly

to a smaller diameter.

To insert the stencil in the clamp, make sure that the side marked
“FRONT" is toward you and then start the upper left corner of the stencil
under the flange on that side, then bring up the right-hand corner under
the righthand flange. Stencils should be close to the left side of the
frame and squarely against the top of the flange. After turning the type-
writer platen half way around, insert a piece of backing paper (furnished
with stencils) in between the stencil and the typewriter platen (See pic-
ture on next page).

Completely remove the typewriter ribbon (if you do not have a ribbon
“on"” and “off” key). Place the typewriter margin stop so that the first
letter of the address will fall about Ysth of an inch from the left frame of
the stencil and not less than Ysth of an inch from the top frame of the
stencil.

Set margin stop for  Stencil must be squarely e
this point, Ribbonat  top.oi clamp, Use ribbon to
“off” b e dasicd o adasi

Stencil should be against
left side of clamp frame.
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Insext backing paper
the stencil =-nnr as

For satisfactory results all type faces must be clean and sharp. The platen should be smooth and not too soft. When
typing use a quick touch. Do not push the keys. The soft touch used by some typists is not heavy enough to cut a
stencil cleanly.

Pull the stencil out of the clamp after typing and i it
surface to dry.

To see if you are doing good work, put an address card in the Addresserette and pull the lever down a few times with-
out moving the envelope. If you get a good address from a new stencil after three impressions your work is okay.

If for filing purposes, you wish the name typed on the top frame of the address card this can be easily done. The
typewriter ribbon should be in “On" position for typing on the top frame but in “Off" position for stencilling the address.

ly so that it is perfectly flat. Lay it on a flat

It is necessary to ink newly typed address cards before they will print their first address. To do this, apply slightly
more than the usual amount of Elliott ink on the felt inking roll of the Addresserette. Turn the knurled knob at the right
of the felt roller until a sufficient quantity of ink has been transferred to the printing roller. Load the hopper with the
new uninked address cards and bring the first one into pristing position. Make about three impressichs. This will print
a good usable address if the form in addressing position ¢ es not move. To prevent the form from moving during the
inking of new address cards you can hold it with your lei hand as shown in illustration No. 5.

If you do not care to type your own Addresserette address cards, The Elliott Addressing Machine Company, 143 Albany
Street, Cambridge, Mass., will stencillize them for you if you will send your list of addresses to the nearest Elliott Branch
Office — See list below: .
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Most Addresserette owners send lhen complete list of addresses to us to have the original address cards made and
they stencil the additional address cards that are needed from day to day.

POINTS TO REMEMBER

Thoroughly moisten the address cards . . . Make sure ribbon does not come between type and address
card . . . Straight%n each address card to remove curl that typewriter platen gives it.

THE ELLIOT” ADDRESSING MACHINE COMPANY
Cambridge 39, Massachusetts

f

Sales and Service Offices in Principal Cities 7.49-5AP




